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SCHEDULE E – FEES 

Fees provided for in the bylaws  

Fee (section) Amount ($) 

Personal information requests fee (sections 45 and 102) 100 

Assessment of registration application fee (section 52) 475 

Annual registration / registration renewal fee (section 63)  
• Full registrants 1,390 
• Academic registrants 1,390 
• Non-practising registrants 1,390 
• Limited registrants 1,390 
 

Late fee for registration renewal (section 63) 
 

500 

Reinstatement fee (sections 64, 65 and 66) 500 

Optometric corporation permit fee (section 106) 525 

Optometric corporation permit renewal fee (section 108) 200 

Other fees  

Fee  Amount ($) 

Jurisprudence orientation and examination fee 200 

Certificate of registration (small format)  50 

Certificate of registration (large hand-lettered format) 100 

Optometric Corporation permit 50 

Change of registration class 300 

Printed copy of college bylaws 75 

Printed copy of college policies 75 

Printed copy of college annual report 75 

Letter of good standing 50 

BC College of Optometrists roster 50 

Quality assurance assessment fee To be determined 

NSF cheque fee 50 

Verification of OD 150 


	Composition of the board
	Eligibility for election to the board
	4. (1) Only registrants in the following classes of registration who are in good standing are    eligible to be elected to the board:
	(a) therapeutic qualified registrants; and
	(b) non-therapeutic qualified registrants.
	(a) the registrant may not be a director or officer of the BC Doctors of Optometry (British Columbia Association of Optometrists) or the Canadian Association of Optometrists, and
	Voters
	5. Only registrants in the following classes of registration who are in good standing may vote in an election of board members:
	(a)   therapeutic qualified registrants; and
	(b) non-therapeutic qualified registrants.
	Notice of election
	Nomination procedure
	Election procedure
	Election
	Term of office
	Resignation or removal of elected board members
	11.   An elected board member ceases to hold office if the member:
	(a) resigns by written notice delivered to the registrar,
	(b) ceases to be a registrant eligible for election to the board,
	(c) is absent from three consecutive board meetings unless previously excused by the board, or
	(d)  is removed by special resolution of the board.
	Vacancy
	Chair and vice-chair
	Resolutions and policies
	14.   (1) The board may do those things provided for in s. 19(1)(k), (l) and (z) of the Act by adopting a
	resolution or a policy.
	(2) If the board acts under subsection (1) by adopting a policy, the board must publish the policy on
	the college’s web site or in another manner accessible to registrants and the public.
	Board meetings
	Extraordinary board meetings
	16.   Despite section 15(1), the registrar or the board chair may call a board meeting without providing notice to
	registrants and the public if necessary to conduct urgent business.
	16.1 (1)  The college must hold annual general meetings.
	(2)   Annual general meetings must be held in British Columbia.
	(3)   An annual general meeting must be held at least once every calendar year and not more than 15 months after the last annual general meeting.
	(4)   The following matters must be considered at an annual general meeting:
	(a)   the audited financial statements of the college; and
	(b)  the annual report.
	Special general meetings
	16.2 (1)   The college may hold special general meetings.
	(2)   The board must convene a special general meeting within 90 days after the registrar receives a request for such a meeting signed by at least 20% of eligible voting registrants at the time the request is received.
	Notice of annual general and special general meetings
	16.3 (1)   The registrar must deliver notice of each annual general or special general meeting in Form 6 to all
	board members and registrants at least 60 days before the meeting.
	(2)   Notice of an annual general or special general meeting must include
	(a)  the place, day and time of the meeting,
	(b) the general nature of the business to be considered at the meeting,
	(c)  any resolutions proposed by the board, and
	(d)  any resolutions proposed by voters and delivered to the registrar prior to publication of the
	notice of meeting.
	(3)   The accidental omission to deliver notice of a general or special general meeting to, or the non-receipt of a notice by, any person entitled to receive notice under subsection (1) does not invalidate proceedings at that meeting.
	(4)   Annual general and special general meetings are open to the public.
	(5)   The registrar must provide reasonable notice of each meeting to members of the public in electronic or written form.
	Resolutions proposed by voters
	16.4 (1)   A voter may propose a resolution for debate at an annual general meeting by delivering a copy of
	the resolution, signed by at least ten voters, to the registrar at least 45 days before an annual general meeting.
	(2)   Upon receiving a resolution under subsection (1), the registrar must deliver a copy of the resolution to all registrants and board members at least 45 days before the annual general meeting.
	Procedure at annual general meetings
	16.5 (1)   A quorum for an annual general meeting is 15 voters.
	(2)   If there is no quorum, no business may be conducted.
	(3)   If at any time during the course of an annual general meeting there ceases to be a quorum, business then in progress must be suspended until there is a quorum.
	(4)   An annual general meeting may be adjourned from time to time and from place to place, but no business may be transacted at an adjourned annual general meeting other than the business left unfinished at the time of the adjournment.
	(5)   Annual general meetings must be chaired by the chair of the board or, in the chair’s absence, by the vice-chair.
	(6)   If both the chair and the vice-chair are absent from an annual general meeting, an acting chair must be elected by majority vote of the voters present.
	(7)   The chair, the vice-chair or any acting chair may propose a resolution.
	(8)  No motion proposed at an annual general meeting need be seconded.
	(9)  Voting at an annual general meeting is by voting card.
	(10)  In the event of a tie vote at an annual general meeting, the chair does not have an additional deciding vote and the resolution does not pass.
	Procedure at special general meetings
	16.6 (1) A quorum for a special general meeting is 10 voters.
	(2)   If there is no quorum, no business may be conducted.
	(3)   If at any time there ceases to be a quorum, business then in progress must be suspended until there is a quorum.
	(4)  If there is no quorum within 30 minutes from the time scheduled for the commencement of a special general meeting, then the meeting must be cancelled and no further action may be taken in respect of the request under s. 16.2(2) for that meeting.
	(5)   Special general meetings must be chaired by the chair of the board or, in the chair’s absence, the vice-chair.
	(6)   If both the chair and the vice-chair are absent from a special general meeting, an acting chair must be elected by majority vote of the voters present.
	(7)   The chair, the vice-chair or any acting chair may propose a resolution.
	(8)   No motion proposed at a special general meeting need be seconded.
	(9)   Voting at a special general meeting is by voting card.
	(10)  In the event of a tie vote at a special general meeting, the chair does not have an additional deciding vote and the resolution does not pass.
	Voters at annual general and special general meetings
	16.7 (1) Only therapeutic qualified and non-therapeutic qualified registrants in good standing as of the date
	of an annual general or special general meeting may vote in that meeting.
	(2)   Each voter has one vote.
	Notice to public representatives
	16.8    Every notice delivered to the general membership of the college must also be provided to each appointed board member and each public representative who is serving on a committee.
	Committees
	Registration Committee
	Inquiry Committee
	Discipline Committee
	Quality assurance committee
	Patient relations committee
	Pharmaceutical advisory committee
	Committee reports
	22.   Committees must submit reports of their activities to the board annually prior to the annual general
	meeting of the college.
	Panels
	Meetings of committees and panels
	Remuneration and reimbursement
	Robert’s Rules of Order
	26.   Subject to the Act and bylaws, all board and committee meetings are to be governed by Robert’s Rules of
	Order.
	Definition
	27.   In this Part, “voter” means a full registrant.
	College seal
	Annual report
	Deputy registrar
	Fiscal year
	Bank accounts
	Budget
	Investments
	Auditor
	Legal representation
	38.   Repealed.
	39.   Repealed.
	40.   Repealed.
	41.   Repealed.
	42.   Repealed.
	Freedom of Information and Protection of Privacy Act
	Fee for information requests
	Protection of personal information
	Annual report to be published
	Inquiries about registration status
	48.   (1)  If an inquiry about the registration status of a registrant is received by the college, the registrar
	must disclose, in addition to the matters required by section 22 of the Act,
	(a) whether the discipline committee has ever made an order relating to the person under
	section 39 of the Act and the details of that order,
	(b) whether the person has ever consented to an order under section 37.1 of the Act and the
	details of that order, and
	(c) whether the person has ever given an undertaking and consent order under section 36 of
	the Act in relation to a serious matter as defined in section 26 of the Act, and the details of such an undertaking and consent order.
	(2) When acting under subsection (1), the registrar must not release the name of, or information which
	might enable a person to identify,
	(a)  a patient, or
	(b) another person, other than the registrant, affected by the matter,
	except with the consent of the patient or the other person.
	Inquiries about BC optometric corporation permits
	48.1   If an inquiry about the status of a BC optometric corporation permit is received by the college, the registrar must disclose whether the BC optometric corporation permit has been revoked under s. 44 of the Act.
	Manner of disposal of college records containing personal information
	Definitions
	Registrant classes
	Application for registration
	(2)   An applicant for registration who has practised or is practising optometry in another jurisdiction, or
	who has practiced or is practising another health profession in British Columbia or another jurisdiction, must deliver to the registrar:
	(a) a letter from each regulatory body that has registered, licensed, certified or otherwise
	authorized the person to practise optometry or another health profession, confirming the person’s good standing in the other jurisdiction at the time he or she ceased practising in the other jurisdiction or ceased practising the other health professio...
	(b) a statement from the applicant that lists all outstanding complaints, claims, actions,
	inquiries or proceedings against him or her in British Columbia, or in any other jurisdiction, or
	(c) both as the case may be, in relation to the practice of a health profession.
	(3)   Despite sections 53(1)(c), 54(1) and 55(1), a person applying for registration who has not
	successfully completed the national qualifying examination or the national qualifying examination equivalent on up to three attempts may be granted registration in the registrant class to which the person applies if that person:
	(a)   successfully completes a supplementary examination as directed by the registration
	committee, and
	(b)   completes retraining as specified by the registration committee.
	(4)   A person who fails a supplementary examination three times  will not be granted registration in any
	registrant class.
	Therapeutic qualified registration
	53.   (1)   For the purposes of section 20(2) of the Act, a person applying for registration as a therapeutic
	qualified registrant must satisfy the registration committee that he or she
	(a) has graduated from a recognized school of optometry,
	(b) has passed the jurisprudence examination,
	(c) has passed the national qualifying examination or national qualifying examination
	equivalent,
	(d) is a person of good character suitable for registration as a member of the college, and
	(e) is qualified, through meeting the requirements set out in Schedule H, to prescribe, dispense
	and administer therapeutic pharmaceutical agents as set out in the Regulation.
	(2)   Despite subsection (1), an applicant who is currently authorized to practice optometry in a
	recognized jurisdiction at the time of submitting his or her application must only satisfy the registration committee that he or she
	(a) meets the requirements of section 52,
	(b) has passed the jurisprudence examination, and
	(c) is a person of good character suitable for registration as a registrant of the college.
	(3)   Despite subsection (1)(a) and (c), the registration committee has discretion in satisfying itself under section 20 of the Act that the applicant meets the conditions or requirements for registration as a member of the college, to consider whethe...
	Non-therapeutic qualified registration
	54.   (1)   For the purposes of section 20(2) of the Act and subject to subsection (2), a person applying for
	registration as a non-therapeutic qualified registrant must satisfy the registration committee that
	he or she meets all of the requirements for therapeutic qualified registration as set out in section
	53.
	(2)   A person who is qualified for registration under section 53 must not be granted registration as a
	non-therapeutic registrant unless he or she
	(a) practised optometry in British Columbia or another jurisdiction prior to April 1, 2009, and
	(b) was not eligible to prescribe pharmaceutical agents in the course of his or her previous
	practice of optometry.
	(3) Despite subsection (1), an applicant who is currently authorized to practice optometry in a
	recognized jurisdiction at the time of submitting his or her application must only satisfy the registration committee that he or she
	(a) meets the requirements of section 52,
	(b) has passed the jurisprudence examination, and
	(c) is a person of good character suitable for registration as a registrant of the college
	(4) Despite subsection (1), the registration committee has discretion in satisfying itself under section
	20 of the Act that the applicant meets the conditions or requirements for registration as a member of the college, to consider whether the applicant’s knowledge, skills and abilities are substantially equivalent to the standards of academic or technic...
	Academic registration
	55.   (1)   For the purposes of section 20(2) of the Act, a person applying for registration as an academic
	registrant must meet all the requirements for therapeutic qualified registration as set out in section 53.
	(2) An academic registrant must not provide optometric services in British Columbia except for
	educational purposes in an instructional setting.
	Non-practising registration
	56.   (1)   For the purposes of section 20(2) of the Act, a person applying for registration as a non-practising
	registrant must satisfy the registration committee that he or she
	(a) is currently registered as a full registrant or academic registrant, or is qualified for
	registration as a full registrant or academic registrant, and
	(b) has passed the jurisprudence examination,
	and deliver to the registration committee a statutory declaration in Form 8 confirming that he or she will not provide optometric services in British Columbia while registered under this section.
	(2)  A person may only be granted non-practising registration for a limit of three consecutive years
	subject to the discretion of the registration committee.
	Limited registration
	Insurance requirement
	Certificate of registration
	Registration renewal
	Reinstatement
	65.   Repealed.
	Reinstatement following disciplinary action
	Jurisprudence examination
	67.   The registration committee must approve a jurisprudence examination for applicants for registration under
	this Part which may be scheduled at the discretion of the registrar.
	Recognition of schools of optometry
	68.   (1) The registration committee may review an optometry program in a Canadian province or another
	jurisdiction for the purpose of making a recommendation to the board that the program be a
	recognized school of optometry for the purposes of this Part.
	(2) The board may, upon recommendation from the registration committee under subsection (1),
	recognize an optometry program in a Canadian province or another jurisdiction as a recognized school of optometry for the purposes of this Part.
	(3) The board must publish and maintain a list of all recognized programs of optometry as Schedule F
	to these bylaws.
	Recognition of other jurisdictions
	69.   (1) The registration committee may review the practice and regulation of optometry in a Canadian
	province or another jurisdiction for the purpose of making a recommendation to the board that the
	jurisdiction be a recognized jurisdiction for the purposes of this Part.
	(2) The board may, upon recommendation from the registration committee under subsection (1),
	recognize a jurisdiction as a recognized jurisdiction for the purposes of this Part.
	(3) The board must publish and maintain a list of all recognized jurisdictions as Schedule G to these
	bylaws.
	Quality assurance program
	Assessing professional performance
	Continuing education requirements
	Standards and competence audits
	Inspections
	Complaints
	Investigation process
	Mediation
	Citations
	Discipline committee proceedings
	Notice to regulatory bodies
	Conduct during suspension
	Fines
	Costs
	Committee records
	Definitions
	Purpose for which personal information may be collected
	Source of personal information
	Collection of personal information
	Manner of collection of personal information
	Duty to maintain and protect personal information
	Accuracy of personal information
	Right to request correction of personal information
	Use of personal information by a registrant
	Disclosure of personal information by a registrant
	Consistent purpose
	Disclosure for research and statistical purposes
	Storage and retention of personal information
	Disposal or transfer of records
	Registrant ceasing to practise
	Protection of personal information
	Contracts for handling personal information
	Remedying a security breach
	Patient access to personal information
	Ownership of records
	(2) If a registrant employs or is employed by another registrant, or is employed by a BC optometric corporation, the registrant must secure a written agreement with the other registrant or BC optometric corporation establishing which of them owns the ...
	Practice management records
	Movement of records
	105. A registrant or former registrant must notify the registrar in writing within five business days upon moving
	records from the registrant’s or former registrant’s place of practice or other storage location to a new location.
	Application for BC optometric corporation permit
	Issuance of BC optometric corporation permit
	107. (1)  A permit issued under section 43 of the Act and this Part must be issued in Form 16.
	(2)  A permit is valid from the issue date shown until the next December 1.
	Insurance Requirement
	107.1 (1)   A BC optometric corporation must obtain and at all times maintain professional liability insurance
	with a limit of liability no less than $2,000,000 per occurrence insuring against liability from error, omission or negligent act of an employee of the BC optometric corporation.
	(2)   A BC optometric corporation must provide written proof of professional liability insurance to the registrar on request.
	Renewal of BC optometric corporation permit
	BC optometric corporation name
	109. (1)   The name of a BC optometric corporation must end with the words “Optometric Corporation” and
	include:
	(a) the registrant’s surname and first name, or
	(b) the registrant’s surname and initials of the registrant’s first and middle names.
	(2) A BC optometric corporation must not use a name which
	(a)  is identical to that under which another BC optometric corporation holds a valid permit issued under this Part,
	(b)  so closely resembles the name of another BC optometric corporation which holds a valid permit issued under this Part that it is likely to confuse or mislead the public, or
	(c)  contravenes Part 11 of these bylaws.
	Change of BC optometric corporation name
	110. (1)  A BC optometric corporation which intends to change its name must apply in writing to the board
	for permission to use the new name.
	(2)  Section 109 applies to an application under this section.
	(3)  The board must issue a new permit to a BC optometric corporation which
	(a)  has received permission of the board to use a new name, and
	(b)  delivers to the board a true copy of the certificate of the Registrar of Companies showing the change of name and the date it is effective.
	(4)  A permit issued under this section is valid until the date on which the permit it replaces would have expired.
	BC optometric corporation advertising
	111. A BC optometric corporation which carries on the business of providing the services of optometry to the
	public must disclose on all letterhead and business cards, and in all other advertisements, that the services of optometry are being provided by a BC optometric corporation.
	Disposition of shares
	112. The articles of a BC optometric corporation must provide for the disposition of the shares of a shareholder
	who dies, ceases to be a registrant or who ceases to be qualified to practise optometry.
	Permit revocation hearings
	Delegation
	Physical requirements
	Practice name
	(6)   The name of a place of practice, together with the registrant’s name and address, must appear on the registrant’s letterhead, prescription pads and electronic communications.
	Place of Practice
	Responsibility for Patient Care
	Responsibility of practice owners
	(2) Subsection (1) applies whether or not the registrant has personally provided optometric services to a given patient.
	(3) Nothing in this section precludes or diminishes the ultimate responsibility for a patient’s care of the registrant or registrants who examine that patient.
	More than four places of practice
	Mode of practice irrelevant
	120. A registrant’s obligations under this Part are not affected by the fact that the registrant practises optometry
	as
	Practice address
	121. Registrants must advise the registrar in writing of the address of each of their places of practice.
	Exemptions for rural or mobile practices
	Definitions
	123. In this Part,
	“advertisement” means a notice or announcement used for advertising,
	“advertising” means the use of space or time in a public medium, or the use of a commercial publication such as a brochure or handbill, to communicate with the general public, or a segment of it, for the purpose of promoting optometric services or enh...
	Regulation of marketing
	Regulation of advertisements
	Endorsements
	No specialists
	Title
	Code of Ethics and Conflict of Interest
	Honour, integrity and reputation
	Conflicts of interest
	Fee discounts
	Mode of practice
	Standards of practice
	Special levy
	Forms
	Fees
	Waiver of fees
	Interest
	Prescription pads
	Public appearances and statements
	Grants from college funds
	Change of Registrant information and practice address
	144.  A registrant must notify the registrar in writing of any change of name, address of place of practice,
	and/or business contact information within five business days of the change.
	FORM 1: NOTICE OF COLLEGE ELECTION OF BOARD MEMBERS
	FORM 2: VOTING BALLOT
	Place X here
	FORM 3: VOTING INSTRUCTIONS
	FORM 4: VOTING ENVELOPE
	FORM 5: CERTIFICATE OF ELECTION
	FORM 6: NOTICE OF [ANNUAL or SPECIAL] GENERAL MEETING
	FORM 7: REGISTRATION APPLICATION
	FORM 8: STATUTORY DECLARATION FOR NON-PRACTISING REGISTRATION
	FORM 8A: STATUTORY DECLARATION FOR ACADEMIC REGISTRATION
	FORM 9: CERTIFICATE OF REGISTRATION
	FORM 10: REGISTRATION RENEWAL APPLICATION
	FORM 11: REGISTRATION RENEWAL RECEIPT
	FORM 12: REINSTATEMENT APPLICATION
	FORM 13: CITATION
	_______________________________________  ___________________________
	Registrar       Date
	FORM 14: ORDER TO ATTEND DISCIPLINARY HEARING
	FORM 14A: NOTICE OF SUSPENSION
	FORM 15: BC OPTOMETRIC CORPORATION PERMIT APPLICATION
	FORM 15A: BC OPTOMETRIC CORPORATION PERMIT RENEWAL APPLICATION
	Please complete this form in ink and BLOCK LETTERS.
	Legal Name of Corporation _____________________________________________________
	(from Certificate of Incorporation)
	Incorporation Date:  _______________________
	Day/Month/Year
	BC Optometric Corporation Permit Number:
	Primary Registrant Shareholder of the Company: Each Corporation must designate one primary registrant shareholder of the company for the purposes of renewal.  I/We confirm that the primary registrant shareholder of the corporation is:
	Name of Primary Registrant Shareholder:  __________________________________________
	Registration Number:     __________________________________________
	I am/we are applying under the Health Professions Act to the College of Optometrists of British Columbia (“the College”) for my/our BC optometric corporation permit’s renewal so that the corporation may carry on the business of providing optometric se...
	I/WE DECLARE THAT:                            circle yes or no
	FORM 16: BC OPTOMETRIC CORPORATION PERMIT
	FORM 16A: BC OPTOMETRIC CORPORATION PERMIT RENEWAL RECEIPT
	FORM 17: NOTICE OF PERMIT REVOCATION HEARING
	FORM 18: ORDER TO ATTEND PERMIT REVOCATION HEARING
	FORM 19: APPLICATION FOR APPROVAL OF PLACE OF PRACTICE NAME
	FORM 19A: REQUEST TO CHANGE PLACE OF PRACTICE NAME
	* Maximum of three days preparation for each scheduled day of hearing.
	The optometry programs of the following institutions are recognized schools of optometry for the purposes of Part 4 of  the bylaws:
	CANADA
	École d ’Optométrie, University of Montreal
	University of Waterloo School of Optometry and Vision Science
	UNITED STATES
	The following jurisdictions are recognized for the purposes of Part 4 of the bylaws:
	 Alberta
	 Manitoba
	 New Brunswick
	 Newfoundland and Labrador
	 Northwest Territories
	 Nova Scotia
	 Nunavut
	 Ontario
	 Prince Edward Island
	 Quebec
	 Saskatchewan
	 Yukon Territory
	For the purpose of meeting the requirement in section 53(f), a person applying for registration as a therapeutic qualified registrant under section 53 must satisfy the registration committee that one of the following applies:
	1. he or she has, within ten years of applying for therapeutic qualified registration, graduated from a recognized school of optometry;
	2. he or she has
	(a) at any time, graduated from a recognized school of optometry,
	(b) within ten years of applying for therapeutic qualified registration, practised optometry in a
	Canadian or American jurisdiction in which he or she was authorized to prescribe, dispense and administer therapeutic pharmaceutical agents, and
	(c) completed, in the jurisdiction referred to in subparagraph (b), the required continuing education and the minimum practice hours required in that jurisdiction, to retain his or her authorization to prescribe, dispense and administer therapeutic ph...
	3. he or she has, within ten years of applying for therapeutic qualified registration, successfully completed the ocular therapeutics section of the national qualifying examination;
	4. he or she has, within ten years of applying for therapeutic qualified registration, successfully completed the Treatment and Management of Ocular Disease section of the National Board of Examiners in Optometry;
	5. he or she has, within five years of applying for therapeutic qualified registration, successfully completed a 100 hour course in ocular therapeutics;
	6. he or she has successfully completed a 20 hour therapeutic pharmaceutical agent updating course given at any time after January 1, 2004 and has also successfully completed one of the following:
	(a)  a 100 hour course in ocular therapeutics;
	(b) the Treatment and Management of Ocular Disease section of the National Board of Examiners in
	Optometry;
	(c) the ocular therapeutics section of the national qualifying examination.



