
INSPECTION OF

THE REGISTER

POLICY

       1. The inspection must take place during business hours:
       Monday to Friday from 8:30 am through 4:30 pm

       2. An official form is to be completed at the commencement
of the inspection.

       ‚ The person requesting the inspection must present picture
ID to be recorded at the College office. 

       ‚ The person requesting the inspection must sign time in
and time out.

       ‚ The name of registrant who is being inspected is to be
recorded.

       ‚ The reason for inspection and information required is to
be recorded.
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