Professional Enhancement Program (PEP)

Portal Archives —
Access & save your past program submissions

O

The PEP portal is designed to create an archive of your past program activities. All submitted
assessments and PD plan and PD plan review forms from past cycles are securely stored on the PEP
portal and available to you at any time when you are logged into your portal account.

This document provides you with step-by-step instructions on how to access, view and save the results of

your past self assessments (section 1, page 1) and what you submitted as a PD plan (section 2, page 4)
and PD plan review (section 3, page 6) in past cycles.

1. Past Self-Assessment Results

To access, view and save reports of your past self assessments, click on “My Results” on the top
navigation bar:
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@ Registrant Home PEP Cycle 2024-2025 - Cohort 2
Current Cycle: 01/01/2024 - 31/12/2025
Welcome! The first step is to complete your self assessment ©]
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Welcome, Ania Kania-Richmond

To the Professional Enhancement Program Support Portal. The Portal is your one-stop, central location for managing reflective practice and professional development
based on the Career-Span Competence Approach. If you need directions on how to use the Portal, or lanatory inf . click on Resources below.

Step I:
ASSESSMENT

Step 3:
MY PD PLAN
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Navigate to the “Archive” area on the My Results landing page:
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d) My Results PEP Cycle 20242025 - Cobort 2
Current Cycle: 01/01/2024 - 31/12/2025
Current cycle

le do you want results for
PEP Cycle 2024-2025 - Cohort 2 - Begins on January 1, 2024 - Ends on December 31,2025 v

Results for cycle PEP Cycle 2024-2025 - Cohort 2
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Under “Which cycle do you want results for”, click on the drop-down menu and select a cycle:
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dD My Results PEP Cycle 2024-2025 - Cohort 2
Current Cycle: 01/01/2024 - 31/12/2025
Current cycle
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Archives

Which cycle do you want results for

PEP Cycle 2024-2025 - Cohort 2 - Begins on January 1, 2024 - Ends on December 31, 2025 v
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Once you have selected the cycle (and past self assessment results you want to view), click on “Full
Results” or “Summary Results”:
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dl My Results PEP Cycle 2024-2025 - Cohort 2
Current Cycle: 01/01/2024 - 31/12/2025

Current cycle

Archives
Which cycle do you want results for

PEP Cycle 2024-2025 - Cohort 2 - Begins on January 1, 2024 - Ends on December 31, 2025 ~

Results for cycle PEP Cycle 2024-2025 - Cohort
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You can now view your self-assessment results, compare your CSC ratings to that of your peers, and
assessment details - highlights of your strengths, areas of growth, noteworthy findings, and summaries:

.

dl Full Results PEP Oyl 2024-2075 - Cobart 2

Currart Oyl OLOL024 - IV1D2028

The cycle you have

Pt i PP o 20242005 Coor 20 R, | sclected and are viewing

Self Assessment Results is indicated in this banner.

Compare with My Peers

Assessment Details

When you submit a PD plan, it is automatically saved into your archive.
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To save your self-assessment result report for any given cycle as a pdf (external to the portal), click on
‘Download”:

dl) Full Results L. SE—
Current Cycl} 01/01/72024 - 31/12/2025

Reports for cycle: PEP Cycle 2024-2025 - Cohort 23

Self Assessment Results
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Self-Assessment Results m Collapse a m

CSC 1. Act with professional integrity
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2. Past Professional Development (PD) Plans

To access, view and/or save your PD plans from previous cycles, click on “My PD Plan” on the top
navigation bar of the home page figure:
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On the My PD Plan landing page, navigate to and click on the middle orange box “My Past PD Plans
and PD Plan Reviews”:

& D y . My My PO §
( A ‘
¢ Review

M My Professional Development Plan PEP Cyclo 2024-2025 - Cohort 2
Curmont Cycte 01/01/2024 - 31/12/2025

®

Your professional development plan

& My Past PD Plans and PD Plan Reviews

Under “Plans completed”, past PD Plans you have completed in each cycle are listed, starting with the
most recent. To view your submitted plan for any given cycle, click “Click here”:

- some ssesement My PD My FD Plan esources Testing OTtal Feedback Need
CDo Home  Assessment  posuts  Plan Review Fesourees i Help
& My Reports Dema Cyele 2023
Current Cyele: 08/02/2023 - 31/10/2025
Plans completed: Rlﬁwn completed:
E PD Plan for Demo Cycle 2023, February 8 2023 - &) PD Plan Review for Demo Cycle 2023, February 8 2023
October 31 2025 - October 31 2025
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To save a submitted PD Plan for any given cycle as a pdf (external to the portal), click on “Export as
PDF” at the bottom of the page:
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The information you submitted
with your PD Plan is indicated in
the grey fields and cannot be
changed or edited.

To access, view and your PD plans reviews — the 3 component of the program - from previous cycles,
click on “My PD Plan Review” on the top navigation bar of the home page figure:
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Welcome! The first step is to complete your self assessment

Step 3:
MY PD PLAN
REVIEW

Step 2:
MY PD PLAN

PEP Cyclo 2024-2025 - Cobort 2
Current Cycte 0L01/2024 - 31/12/2025
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On the My PD Plan Review landing page, navigate to and click on the middle orange box “My Past PD
Plans and PD Plan Reviews”:

M My Professional Development Plan Review Demo Cycle 2023
Current Cycle: 08/02/2023 - 31/10/2025
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This time, view reports available under “Reviews completed”. Past PD Plan Reviews you have
completed in each cycle are listed, starting with the most recent. To view your submitted review for any
given cycle, click “Click here”:

- My MyPD  MyPD Plan My . Portal Feedback  Need
-2 Home  Assessment Resources  Testing
- Results  Plan Review Journal Survey Help?

& My Reports Dema Cyele 2023
Current Cycle: 0B/D2/2023 - 31/10/2025

Plans completed: Reviews completed:
E PD Plan for Demo Cycle 2023, February 8 2023 - E] PD Plan Review for Demo Cycle 2023, February 8 2023
October 31 2025 - October 31 2025

=
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Note: This is the same landing page when you access past PD Plans.
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To save a submitted PD Plan Review for any given cycle as a pdf (external to the portal), click on “Export
as PDF” at the bottom of the page:

(ag®)

M My Past PD Plan Review Demo Cycte 2023
Current Cycle: 080272023 - 31/10/2025

My Main PD Goal Optional Goal 1
60% 40%

CSC 12. Use an evidence-informed approach in your work CSC 2. Communicate effectively

My Main PD Goal Optional Goal 1

CSC 12. Use an evidence-informed approach in your work

Description of this PD Goal
is 1 want to learn how to improve my critical review of
dppraisal of thy that | iy that informs my work, which come from
2 variety of different sources.
==
The Activities of this Goal
O seit-study The information you
1 completed this activity submitted with your
Webinar on critical appeaisal offered by University of [ name ). The webinar is 3 3-part series and PD, Plan Rewew IS
requires registration indicated in the grey
fields and cannot be
= changed or edited.
Taking into consideration all of the PD activities in this cycle, reflect on and respond to the following questions:

Rate how your PD activities in this cycte have o
affected or will affect your job performance. 1 2 3 4 s
Not at all Extremety

Explain how the activities in this PD cycle affected or

R = L erjoyed the self-cirected laaming nd that | was 8bla to go furthes and explore further In terms of R

to apply what | learned to my daily workflow.
“

Did the activities in this PD cycle enhance your ability
to competently serve the public? 1

~0
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